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COMPUTER FUNDAMENTALS
Time : 3 Hrs. Max.Marks : 80

Minimum Passing Marks : 32

    izR;sd bdkbZ esa izR;sd iz'u dk Hkkx A ,oa B vfry?kwŸkjh iz'u gSa] ftuds mŸkj ,d ;k nks
okD;ksa esa nsaA ¼dqy vad 4½

    izR;sd iz'u dk Hkkx C y?kwŸkjh iz'uksa ds mÙkj 100&150 'kCn lhek esa nasA ¼vad 5½
    izR;sd iz'u dk Hkkx D nh?kZ mŸkjh; iz'uksa ds mÙkj 300&350 'kCn lhek esa nsaA ¼vad 7½
    Part A and B of each unit are very short answer type questions which are

to be answered in one or two sentences [Total Marks 4].
    Question Part C of each unit are short answer type questions, word

limit 100-150 [Marks 5].
    Question Part D of each unit are long answer type questions, word limit

300-350 [Marks 7].

Unit - I

Q.1 A dEI;wVj flLVe esa gkMZos;j D;k gS\  (2)

What is Hardware in computer system?

Q.1 B gk;fczM dEI;wVj D;k gksrk gS\  (2)

What is a Hybrid Computer?

Q.1 C izk;ejh eseksjh vkSj lsds.Mjh eseksjh ds vUrj dks fyf[k,A  (5)

Writes the difference between Primary Memory and Secondary
Memory.

OR

lk¶Vos;j D;k gksrk gS\ ,Iyhds'ku vkSj flLVe lk¶Vos; dks mnkgj.k lfgr
le>kb,A
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OR

,e ,l ikojikWbaV ds gkse VSc dk o.kZu djsaA

Describe the Home Tub of MS-PowerPoint.

Q.4 D ge ikojikWbaV dk mi;ksx D;ksa djrs gSa\ dLVe ,uhes'ku vkSj LykbM
Vªkaft'ku tksM+us ds pj.kksa dks fyf[k,A  (7)

Why we use PowerPoint? Write steps to add custom Animation
and Slide Transition.

OR

LykbM vksfj,aVs'ku D;k gS\ ikojikWbaV izstsUVs'ku esa Fkhe tksM+us ds pj.k
fyf[k,A

What is Slide Orientation? Write steps to add theme in power
point Presentation.

Unit - V

Q.5 A vkWijsfVUx flLVe D;k gS\  (2)

What is Operating System?

Q.5 B dUVªksy iSuy dk mi;ksx D;k gS\  (2)

What is the use of Control Panel?

Q.5 C MkWl vkSj foaMkst ds chp varj fyf[k,A  (5)

Write the difference between DOS and Windos.

OR

Qkbyksa vkSj QksYMj dh O;k[;k djsaA Qkbyks dh izfrfyfi cukus vkSj
LFkkukarfjr djus ds fy, pj.k fy[ksaA

Explain files and forlder? Write steps for copying and moving
files.

Q.5 D dEI;wVj flLVe esa cwfVax izfØ;k dh O;k[;k djsaA  (7)

Explain Booting process in Computer System.

OR

fofHkUu vkarfjd vkSj ckgkz MkWl dekaMks dh O;k[;k djsaA

Explain various internal and External Dos communds.

---x---
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What is a Software? Explain Application and System Software
with example.

Q.1 D dEI;wVj ds CykWd Mk;xzke dks le>kb,A  (7)

Explain the block diagram of Computer.

OR

fizaVj D;k gksrk gS\ bEiSDV vkSj ukWu bEiSDV fizaVj dks le>kb,A

What is printer? Explain impact and non-impact printer?

Unit - II

Q.2 A oMZ izkslsflax lk¶Vos;j D;k gksrk gS\  (2)

What is a Word Processing Software?

Q.2 B MS-Word eas MkD;qesaV D;k gS\ MS-Word esa u;k MkD;qesaV cukus dh
pj.kksa dks fyf[k,A  (2)

What is a document in MS-Word? Write steps to create a new
document in MS-Word.

Q.2 C MS-Word esa MkWD;qesaV dks lso vkSj fizaV djus ds pj.k fyf[k,A  (5)

Write steps for saving and printing document in MS-Word.

OR

laf{kIr fVIi.kh fyf[k, %&

v½ Spelling vkSj Grammer check

c½ Find vkSj Replace

a) Spelling and Grammer check

b) Find and Replace

Q.2 D ,e ,l oMZ esa esy etZ D;k gS\ ,e ,l oMZ es esy etZ djus ds pj.k fyf[k,A
      (7)

What is Mail-Merge in MS-Word? Write step to perform mail
merge in MS-Word.

OR

,e ,l oMZ es Copy, Cut, Paste, Undo vkSj Redo dks le>kb,A

Explain Copy, Cut, Paste, Undo and Redo in MS-Word.

Unit - III

Q.3 A ,Dlsy 'khV D;k gS\  (2)

What is Excel Sheet?

Q.3 B ge ,e ,l ,Dlsy dk mi;ksx D;ksa djrs gSa\  (2)

Why we use MS-Excel?

Q.3 C ,e ,l ,Dlsy ds sum, average, min, max QaD'ku dks le>kb,A (5)

Explain sum, average, min, max function of MS-Excel.

OR

,Dlsy 'khV esa gsMj vkSj QqVj tksM+us ds fy, pj.k fyf[k,A

Write steps to add header and footer in Excel Sheet.

Q.3 D ge pkVZ dk mi;ksx D;ksa djrs gSa\ dkWye pkVZ] ckj pkVZ vkSj ikbZ pkVZ dh
O;k[;k djsaA  (7)

Why we use Chart? Explain Column chart, Bar chart and Pie chart.

OR

,e ,l ,Dlsy esa mi;ksx gksus okys fofHkUu ykWftdy QaD'ku dks mnkgj.k
lfgr le>kb,A

Explain various logical function used in MS-Excel with example.

Unit - IV

Q.4 A ikojikWbaV es LykbM D;k gS\  (2)

What is slide in PowerPoint?

Q.4 B ikojikWbaV es LykbM 'kks dks 'kq: dSls djrs gS\ blds 'kkVZdV&dh
fyf[k,A  (2)

How to start slide show in PowerPoint? Write it's shortcut key?

Q.4 C ,e ,l ikojikWbaV es dkSu ls vyx&vyx n`'; vkWQj fd, x, gSa\ (5)

What are the different view offered in MS-PowerPoint.
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